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At NCES, safeguarding children is at the heart of everything we do. We are committed to the highest level of safety and well-being for all the young
people in our care.
NCES is committed to fostering an inclusive and equitable work environment where every individual is valued and empowered to succeed.



% Student Affairs Acknowledgment Statement
(Student Transferring within Egypt)

“r

the parent/guardian of.................cooeiiiiiiiiinn, applying for grade/Year...... at
New Capital English Schools, (transferring from ................... ) acknowledge that the following documents must be
submitted to the school’s Student Affairs Office in order to complete the admissions process:

Egyptian students transferring from a school within Egypt:

1. Original electronic birth certificate.

2. Original academic end of year report card for the last academic year signed and stamped/authenticated from the
previous school.

3. A certified transfer request from the previous school and from NCES and the Educational Administrative
Department affiliated with them in Cairo. If the transfer is from another governorate, the transfer request must be
approved by the educational administration of both schools and the Directorate of Education in both governorates.

4. Electronic transfer certificate from the Ministry of Education for transferred students signed and stamped by the
previous school.

5. A certificate of completion (for Arabic, Religious Studies and Social Studies) from the Ministry of Education
attested by the Educational Administration Department OR (Attestation for exemption from Arabic, Religious
Studies and Social Studies (if applicable).

6. Certificate of attendance stating all the years spent in the previous school.

7. 12 recent coloured passport-sized photos + a valid ID photo of the guardian (father and mother).

Foreign students transferring from a school within Egypt:

1. Original academic end of year report for last academic year signed & stamped from the previous school.

2. Request for Enrolment to New Capital English Schools from the Ministry of Education.

3. A copy of transfer certificates signed and certified by both schools (new and previous), stamped with the official
seal from the From the Directorate of Educational Administration Department offices linked to both schools If the
transfer is from a different governorate to another, transfer papers are to be certified by Educational Directorate in
both governorates.

4. Electronic transfer certificate from the Ministry of Education website for transferred students signed and stamped
by the previous school.

5. A certificate of completion (for Arabic, Religious Studies and Social Studies) from the Ministry of Education for
the last academic year attested by the Educational Administration Department OR Attestation for exemption from
Arabic, Religious Studies and Social Studies (if applicable).

6. Original and photocopy of passport with valid temporary residency visa stamp (non-touristic residency,
issued by the Egyptian Administration of Passports, Immigration and Nationality, after receiving an enrolment
document from the school, and in case of the absence of the valid visa, please refer to the Student Affairs Office.

7. An official letter from the student’s national embassy stating the approval to enrol the student at NCES.

8. 12 recent coloured passport sized photos + Copy of the parents’ passports.

9. Certificate of attendance stating all the years spent in the previous school.

I hereby commit to submit all the required documents for registration with the Ministry of Education by a determined
due date...... /...120.... Furthermore, should the above paperwork remain incomplete by the end of this period, |
acknowledge that it is solely my complete and full responsibility for the consequences of not submitting the documents
on time and New Capital English Schools bears no responsibility. For further information please contact the student’s
affairs office on: 01032088858

Name: ...oovvviiii Signature: .......o.covvvviiiiiiiieeeeeenns Date: ....ccooeiviiiii,

At NCES, safeguarding children is at the heart of everything we do. We are committed to the highest level of safety and well-being for all the young
people in our care.
NCES is committed to fostering an inclusive and equitable work environment where every individual is valued and empowered to succeed.
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At NCES, safeguarding children is at the heart of everything we do. We are committed to the highest level of safety and well-being for all the young

people in our care.
NCES is committed to fostering an inclusive and equitable work environment where every individual is valued and empowered to succeed.



ﬁ Student Affairs Acknowledgment Statement

¥ (Student Coming from Abroad)
P the parent/guardian of.................coii, applying for grade/Year
.................. at New Capital English Schools in Egypt, (transferring from ..................cooiiiill)

acknowledge that the following documents must be submitted to the school’s Student Affairs Office in order to

complete the admissions process:

Egyptian students transferring from abroad:

1. Original electronic birth certificate

2. Request to enrol Egyptian returnees in the new capital schools from the Cairo Directorate of Education.
3. Copy of the passport first page and page with the arrival stamp.
4

Student certificate equivalency, from the General Administration of Examinations, (Equivalency Management
Department)

5. Original academic end of year report for the past academic year and stating all the years spent
stamped/authenticated by the previous school and the Ministry of Foreign Affairs in the country the student is
applying from, as well as the Egyptian Ministry of Foreign Affairs (Authentication Office).

6. 12 passport-sized recent coloured photos + a valid ID photo of the guardian (father and mother)

Foreign students transferring from abroad:

1. Copy of a valid student’s passport.

2. Request for a foreign expatriate Enrolment to New Capital English Schools from the Ministry of Education.
3. Original and photocopy of passport with temporary residency visa stamp (non-touristic) issued by the

Egyptian Administration of Passports, Immigration and Nationality, after receiving an enrolment document
from the school.

4. Student certificate equivalency, from the General Administration of Examinations, (Equivalency Management
Department)

5. Original academic end of year report for previous year and stating all the years spent stamped by the previous
school to be authenticated from the Ministry of Foreign Affairs of the country the student is applying from as
well as the Egyptian Ministry of Foreign Affairs Authentication Office

6. 12 passport- sized recent coloured photo & a copy of the parents’ passports.

I hereby commit to submit all the required documents for registration with the Ministry of Education by a determined
due date...... /...120.... Furthermore, should the above paperwork remain incomplete by the end of this period, I
acknowledge that it is solely my complete and full responsibility for the consequences of not submitting the documents
on time and New Capital English Schools bears no responsibility. For further information please contact the student’s
affairs office on: 01032088858

Exemption from Ministry of Education subjects (taught in Arabic)
Students who are coming from a non-Arabic-speaking country and hold a foreign nationality can be exempted from the
ministry's subjects (Arabic language - social studies - religion) parent/guardian must submit:
- A proof of meeting the exemption conditions to the Private Education Office affiliated with the Ministry of
Education, located in the government district of the New Administrative Capital.
- This exemption document should be stamped by the Ministry of Education (office of special education)
and submitted to the school.

NAME .o et SIGNATUTC L L e Date.......oovvviiiiiiiii
At NCES, safeguarding children is at the heart of everything we do. We are committed to the highest level of safety and well-being for all the young

people in our care.
NCES is committed to fostering an inclusive and equitable work environment where every individual is valued and empowered to succeed.



